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Agency Code: 

Agency: 

Creating 
Offiice: 

SeriesKitle 
Dates: 

Access: 

Class: 

Function 
Documenfed: 

Consists ofr 

Arrangement: 

Index: 

Media: 

Retention 
Requirements: 

Disposition 
Instructions: 

Schedule #: 74-01 56-A 
Effective Date: 09/26/98 

Supersedes Schedule #: 74-01 56-A 
Effective Date: OY31/83 

0442 

Department of Law 

Criminal Justice Division 
P&-Conviction Section (Non-death Penalty) 

Capital Felony Appeal and State and Federal Habeas Corpus Litigation Case 
Files, 1969-[0ngoing] 

Confidential: O.C.G,.A. 5 24-9-21 and 5 24-9-24 

Individual 

Representing the State in appeals of non-death penalty capital felony cases to the 
Georgia Supreme Court, Eleventh Federal Circuit Court of Appeals, Federal 
District Courts, and the United States Supreme Court; and defending habeas 
corpus actions brought by inmates of State penal institutions. 

Case folder@) for each containing copies of pleadings, briefs, court orders. 
notifications, hearing transcripts, memoranda, and related documents. 

NOTE: Case files meeting criteria for litigation of historical importance are 
covered separately under Records Retention Schedule No. 92-0003, 
"Litigation Case Files of Historical Importance." 

Chronologically by year case closed; thereunder alphabetically by name of 
petitioner. 

Computerized locator index maintained by office 

Paper 

Administrative: Fifleen (15) years 

When case is closed, place case folder($ in inactive file. 
Cut off inactive files semiannually. 
Transfer to State Records Center; hold fourteen-and-one-half (14.5) years. 
Destroy. 

This records series profile gives the records retention plan and disposition instructions 
approved by the State Records Committee for the named records series by the named 
creating office. 

Edward Weld& 
Secretary of State Designee 

% ++lr - c d A A Y U 4  w 
Date 
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Georgia Department of Archives and History 
State Records Center 

Resource Impact Statement 
I 

Application #881230-01 i Sheet: 1 of I 

Schedule #: 74-01 56-A 
Effective Date: 09/26/96 

Records Retention Schedule Application , 

i 

Agency Code: 0442 
Agency: 

S e r i k i i / e  
Dates: . 
Access 
Restrictions: Confidqntial: O.C.G.A. 5 24-9-21 and 24-9-24 

Department of Law - Criminal Justice Division, Post-Conviction Section (Non-death 
Penalty) 

Capital Felony Appeal and State and Federal Habeas Corpus Litigation Case 
Files, 1969-[Ongoing] 

The Department of Archives and History and the Office of Secretary of State request the following 
information for planning and budgeting. GDAHISOS agreements to provide storage and reference 
services for these records will be conditioned on the information provided here. 

Volume (in cubic feet) to be transferred if this application is approved:-2F;C;- * 
Anticipated volume (in cubic feet) of records to be transferred each year: 10 8 ~ 

s f r 1 9 4  1 5 .  e t ra  f o r  '95 e a u s e  f .  eor a n i  a t i o n .  Nu*mbeFto\?imes $ IS an%ipde%t{at'the iffes in the next trans& &ccessior$ w i l h  ret8evedfor 
reference or other use by the creating office: 

During the first six (6) months: 1 3 Second six (6) months: 1 3  

Can an increase in demand for retrieval of these files be anticipated at any time in the life of these files? 

Yes:- No:+ If 'Yes', explain: 

Do the files in this series require any special handling? Yes: ~ NO:L If 'Yes', explain: 

Will records be transferred in standard records center storage containers ( l o x  12"x 15" nominal size)? 

Yes:& No:- If 'No', describe: ~ 

Type storage container: Size: 
(height x length x width) 

Attach a sample page from the folder inventory you plan to send with the records transferred to the State 
Records Center. A listing of each folder by title, in the same order as the folders are arranged in each 
box, must accompany the request for transfer and storage. 

Submaedby: Donna S t r i c k l a n d ,  Records Management O f f i c e r  - 10/9/96 
Namemitle of Department of Law Representative Date 

Received by yf2/jqi? 
date 

C:\Al\SCH\SCHAPP\7441 %A. WP6 



~~ ~~ ~ 

- --__ FOR AGENCY ~ USE 1. Agency Address 
\pplication Date Sta t e  Law Dept. - Criminal Div. 

1 3 2  S t a t e  J u d i c i a l  Bldg. 
\pplication Number 40 Cap i to l  Square 

At l an ta ,  GA 30334 

~. ~- 
3/21/8 3 

~~ ~~ --- ~ 

~- -. . ~~ ____ ~. ~~ - ~~ - ~~ ~~ ~ 

-_ ~ _ _  -~ 
1. Record Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand titles, ifany): 
Attach samples of the file. 

- FOR ~ .. RECORDS ~~ ~~ MANAGEMENT ~ USE 
Application Number 

7-kl - 1 5 6LBLP 
Date Received Date Completed 

KI'R '2 1 1983 I MAY 3 1 1983 -~ ._ 

Included are: 

Copies of  p leadings ,  b r i e f s ,  c o u r t  o r d e r s ,  n o t i f i c a t i o n s ,  
t r a n s c r i p t s  and memoranda. 

File i s  arranged: Alphabet ica l ly  by p e t i t i o n e r s  ' names. 

- ..~__ 
3. Monthly Reference Rate How often are records referred to which are: 

One to six months old 20 ; Seven to twelve months old 1 0 ~  ~ .; Thirteen to twenty-four months old 8 ; 

t w e n t ~ - f i v e ~ m o n t h s a n d o l d e r ~ -  4 ?  ~. . . ~ ~ ~ ___ _ _  
),Annual Rate of Accumulation of Records 

Letter-size drawers --; Legal-size drawers ; Shelves ;Other(specify) 33  boxes Y r .  
. .  -~ -..:-. % ~ - .~ 

R - 5 0 q  (Over) 



I _~~____ls____ 

C r  - 
3 .  e _ _ ~  . *. : '? 

e (Place an "X" in the p r o E q ~ l u m . n -  
. '. . .  appropriate  ~ .- c o u r t  _- 

formation requirin security handling? I f  yes, cite law or regulation. 'i 

i leqe,  s §  f4-9-21 & 24-93 4-~ 
. -. c. I s  this a vital record? . ~ - _ _ ~  

or long term-research value? ~ 

the file make it necessary to keep the entire file for a long period, could these 
tell!, - - .._____ 

this series ever analyzed and/or recorded in a summarized report? 

~~ 

rmgtionconU&d ibnrhis series ever Dubl'ished? If veLamch CODY. 

If yes. attach GQPY, ~ ~- 
. I s  there a duplication of this series in your office, or in another office or agency? 

~~ ~- ~~~~ ~ . ~ ~~ ~~~~ _ _  . 
'tl requbr ly-miwof i Imed? ~ ~ - -. _ _ ~ ~ -  ~ ~ 

_therecorbseries~resukin a computer print~utl-.-_~- ~- ~- . <  

The following requires the series to  be kept: *t 1. Retention Requirements 

a. State Law years. d. Audit period __. .- years. 
b. Statute of limitation years. e. Administrative need - 1 0  years. 
c. Federal law - .~,---years. f. Federal retention instructions .-years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

- __ - _ _  
~ 

12. Approved Disposition Instructions This agency recommends that the f i le seies be cut off a t  the end of each: 
Calendar Year; 0 Fiscal Year; 0 Other ----then, 

B Hold in the current files area 
0 Transfer to local holding area; hold --year(s); then 

Kl Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

-month(s) 2 yeark); then 

' p3 Transfer to State Recdrds Center; hold --year(s); then 

" . .. I 

. /  

These instructions apply to al l  prior and future accumulations of the series. 

State Auditor/Designee 
Reco m/ mendations 
graph 12 are appro 
(If disapproved, at 
of explanation.) 

t 
;tate/Designee 

Attorney GeneraVDesignee 
~ 

,R--50-71; Rev. 78 
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' STATE 7- 
A p p l i c a t i o n  f o r  . . 0 '  

OF 
GEORGIA R E C O R D S  D I S P O S I T I O N  S T A N D A R D  RICOIDO u i A c i n i i t  DIVIUIOD 

8 .  Earliest & Latest  
Dates of Ser ies  

PAGE 
1 

9 .  Exace Series  T i t l e  

Law Department 
Div. I11 c r i m i n a l  
S ta te  J u d i c i a l  Bui ld in  

To Amend Appl ica t ion  No. 10  d a t e d  9-14-71 
DISPOSE OF .PRESENT A C C U M U L A T I O N ;  

R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E ,  N O  FURTHER A C C U M U L A T I O N  A N T I C I P A T E D .  

,1969-1973 I I n a c t i v e  c a p i t a l  Felony Appeals and Habeas Corpus Case P i l e s  - 

'o*wllat is t h e  function of the  o f f i ce  i n  which t h i s  record s e r i e s  is created? 

- _  

The Cr imina l  D i v i s i o n  provides legal  advice t o  t h e  Department of Offender Rehabi I i - -# 
.*tion, t h e  Department of P u b l i c  Safety, and t h e  Sta te  Board o f  Pardons and Paroles. 

r 7,. Vw 

11. This& contains the  following documents ' ( include form numbers and t i t l e s ,  i f  W ,  
and f i l e  arrangement ) . 

DoCuments r e l a t i n g  t o :  

. tu t ions :  

i Included are: Copies of p1eadings; :br iefs ;  c o u r t  orders; .:+?:: 
n o t i f i c a t i p m :  ' t r a n s c r i p t s ;  - and. memozandsr ._ _. ' , r#.%'' 

{ I i. F i l e  is  arranged:  Numerically by case number. 

Defense i n  S t d e  and federa l  cou r t s  o f  ca it41 fe lony  ah6 
$beak qrpw appea l s  Brought about  by inpates of Otate penal  i n s t i ;  ,$: .,_ t".. h I .  

.?. 7~ . * - >  
.D I 

. . .  .. ' . _  
.1 

. .  

( 
-.T- 

, 

ATTACH SAMPLES OF THE FILE 



PAGE .? . 
c - -  _- -2 QUESTIONHAIRE r1.r.  ." *.* i n  t h e  P r o p e r  colu.n. I I  .nller I .  ..irs:. p l r . . e  - x r ~ . i n  :. . G F x  .- 

13. Is t h i s  t h e  Record Copy f t h e  series? B1 f ' l  

15. Is t h e  information contained i n , t h i s  series ever  swnyarized or pdblished? 

,i 

!?I [ 1 

E 3 [ 9  

16. Does t h e  s e r i e s  contain c l a s s i f i e d  information r equ i r ing  s e c u r i t y  handling? [ I [ q  
17. Does t h e  s e r i e s  i n i t i a t e ,  amend o r  te rmina te  agency p o l i c i e s  and procedures? [- 1 [ 4  
18. Could the  func t ion  be performed i f  t h e  f i l es  were l o s t  o r  destroyed? FI' [ 1 

P 
1 4 .  Is t h e r e  a dupl ica t ion  of  t h i s  series i n  another  o f f i c e  o r  agency? 

The e s sen t i a l  papers are f i l e d  i n  the appropriate courts. 

Attach copy of summary or publ ica t ion .  

. .  

Could reconstrukt f i l e s  from court records. 
1 9 .  

20. 

Is t h e  s e r i e s  (or major po r t ion  of  it) regu la r ly  microfilmed? If  yes ,  why? 

Does t h e  record s e r i e s  p ovide data as input  t o  an EDP f i le?  

[ I  [ A  

[ 1 [ a  
21. Does t h e  record series .contain documentation produced as EDP p r in tou t?  [ 1 [ 4  

7 

22. 'Has t h e  Federal  Government i ssued  i n s t r u c t i o n s  governing t h e  retent ion/dispo-  . [ ] [ 4 
-- ..A,>.. 4 ' :<.c i, .:P ;, 2;- a .  ' - - J . ~  . .- 

si;ion of these  f i les? 
\. 

23.;Will $ere . -  be a need f p r  t hese  records 10, 15 years ' f rom no'w?-'ff $ & , h a t ?  '>- rrlf3[ 3 
. .  .J c..,L.- 2 . 

9- ea r s  : 
.I & ~4.. 3 : ;  .I 

24. R E Q U I R E d T S .  ''-The fo l lov lng  requires'. t h z  -fi'l'ks '10 $ e ~  f I _  k e p t  . 
m e r e  is no specif ic  requirement:' 

a.[]STATE b.[]STATWE OF c .  []AUDIT d .  []FEDERAL e.g]ADMINISTRATIVE f.[]HISTORICAL 

After the cour,t  a c t s  on a case, it i s  advisable t o  r e t a i n  f i l e  for  about 
seven' (7)  years for  use i f  inmate submits another appeal. Some courts do : 

not, f i l e  br ie fs ;  on1 available co y , i s  i n  these f i l e s .  

LAW LIMITATION PERIOD ' L A W  DECISION VALUE j 

(Ci te  Law, S t a t u t e ,  or other reason for the retentio?: r6wiiremcntl  

25. A'GEKY R E C O b l b % ~ b ~ c o m m e n d s  t h a t  t he  f i l e  s e r i e s  be cu t  o f f  at the  end 
of each -f lCALENDAR YEAR -[]FISCAL YEAR -[]OTHERm ,then : 

[XI Hold i n  t h e  cur ren t  f i l e s  a r e a  month(s)/ 3 y e a r ( s ) :  
Transfer  t o  
Destroy. 

S t a t e  Records Center [ ] Local Holding Area; hold>ear 

[ ] Transfer  t o  S t a t e  Archifes ?or permanent r e t en t ion .  
[ ] Destroy immediately after" c f i t k k k '  '2t-b 
[ 1 Other: (SDecifV) ", 5.1, 

, _..  . 

The-number of kefeiences to f i l e s  within 3 years a f t e r  closing makes it advisab 
t o  hqve f i l e s  i n  current f i l e s  area as many appeals are reopened or  the person 
f i les ,another  appeal. A f t &  seven years, chances of another appeal are remo'te. 

,% ' 

4 - \  

? -(Indicate b r i e f l y  ra t ionale  for recornendations above/or wr i te  additional remarks) : . 
*. 



STATE OF GEORGIA 
RECORDS SERIES PROFILE 

RECORDS RETENTION SCHEDULE 
APPLICATION # 920304-01 Sheet 1 of 2 

SCHEDULE # :  92-&3 
I 

EFFE6TfVE DATE: 12/30/92 

Agency Code: 0442 
AWNY: Law Department 

om-: A l l  Divisions 
Creating 

Sorioa 
Title/Dates: "Litigation [Case Files] of Historical Importance," ca. 1965 

and continui g. 3 
-8s: Confidential (O.C.G.A. 50-18-98, 24-9-21, 24-9-24) 

ciaso : In  d i v i d ual 

Relatod to: The Law Department's representation of the state and its officers and 
employees in ail federal and state courts in civil and criminal matters. The 
case files selected for inclusion in this records series are those determined 
to  have continuing value not only as research material for other current 
and future cases, but as historical data. Division directors select, based 
on the eight factors beiow, cases from their division that document 
"litigation of historical importance." The Attorney General, or his 
appointed designee, makes the final determination on which cases to  include 
in  the series. 

Factors considemd in se1ecting"litigatkn of historical irnoortance2 

1. Any case which was heard by the U.S. Supreme Court, any case before the 
Georgla Supreme Court, or  Georgia Court of Appeals or a federal court 
which (a) declared a state law to be unconstitutional, or (b) concerned the 
powers of the Governor, the Supreme Court, the General Assembly or State 
Government. 

2. 

3. 

Any capital felony case in which the defendant was executed. 

Any criminal case in which a state elected official or an appointed official 
who is the chief administrative officer of a state department is charged 
and in which the charge is related to official conduct. 

Any case which had an Impact on conditions in society or which captured 
the attention of the public and was widely reported throughout the entire 
course of the case in the news media. 

4. . 

5. Any case in which the state brought suit against individuals or 
corporations in which the state sought damages, fines, or recovery 
exceeding $lO,OOO,OOO.OO. 

Any case the results of which caused a significant changes in state law. 6. 

continued on sheet 2 of 2 



STATE OF GEORGIA 
RECORDS SERIES PROFILE 

RECORDS RETENTION SCHEDULE 
APPLICATION # 920304-01 

t 
Sheet 2 Of 2 

SCHEDULE S: 92-0003 
,i 

i .  
EFFECTIVE DATE: 12/3O/92 

7. 

a. 

Any IitigE-.Jn ..-Ivc.. .ng Sta-2 tax revenues . . I  excess of $500,000. 

Class action and/or prison condition cases with court orders requiring 
compliance for an indefinite or lengthy period of time. 

Included in  the "Litigation [Case Files] of Historical Importance" are 
correspondence, pleadings, research, evidence, ex hi bits, t ranscri pts of 
hearings and.$Jepositions, and other records relating to  the case. 

Case files not designated "Iltigation of historical Importance" are 
maintained in accordance with the retention schedules approved for the 
case files of each divlsion. 

Arrangement: 

Roqui-t: 

By case file; case files are arranged as listed on the inventory. 

Continuing retention for historica' and legal purposes. 
Retention 

mi.: PaDer 

Dimposition 
Instructions: Cut  off when case is concluded; 

Hold in current files area (1) year; 
Transfer to  State Archives for continuing retention. 

This records retention plan gives the State Records Committee approved retention 
instructions for the named records series by the named creating office. 

Edward Weldon 
Secretary of State Designee 


